4
centi" Corrective Action Audit Checklist Template

Audit Name:

Audit Date:

Auditor:

Areas Of Audit:

1. Audit Finding (Duplicate This Section For Each Finding You Have)

Project Leader [ Action Owner:

Name:

Title:

Email Address:

Impact Level: Remediation Status:

Priority: Target Completion Date:

Issue Overview:

Actions Required:

Action 1:

Action 2:

Action 3:

Action 4:

Action 5:
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Resources Needed: (st out what resources will be needed to complete the actions above, and any obstacles to obtaining them.

Communication Plan: share notes here on who needs to know and how you’ll communicate this plan, progress, and its outcomes.

Verification Method: Describe how the effectiveness of the action will be verified and measured after remediation is complete.

Additional Notes:
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Updates Provided To Auditors

Additional Notes:

Date: ‘

O Update

O Submit for Closure

Additional Notes:
Date:

O Update

O Submit for Closure

Additional Notes:

Date:

O Update

O Submit for Closure

Additional Notes:

Date:

O Update

O Submit for Closure

Additional Notes:
Date:

O Update

O Submit for Closure
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